Fresno State Police Department

700 POLICY MANUAL

Department Owned and Personal Property

700.1 PURPOSE AND SCOPE

Department employees are expected to properly care for department property assigned or
entrusted to them. Employees may also suffer occasional loss or damage to personal or
department property while performing their assigned duty. Certain procedures are required
depending on the loss and ownership of the item.

700.2 CARE OF DEPARTMENTAL PROPERTY

Employees shall be responsible for the safekeeping, serviceable condition, proper care, use and
replacement of department property assigned or entrusted to them. An employee's intentional or
negligent abuse or misuse of department property may lead to discipline including, but not limited
to the cost of repair or replacement.

(@) Employees shall promptly report through their chain of command, any loss, damage to,
or unserviceable condition of any department issued property or equipment assigned
for their use.

(b) The use of damaged or unserviceable department property should be discontinued
as soon as practical and replaced with comparable Department property as soon as
available and following notice to a supervisor.

(c) Except when otherwise directed by competent authority or required by exigent
circumstances, department property shall only be used by those to whom it was
assigned. Use should be limited to official purposes and in the capacity for which it
was designed.

(d) Department property shall not be thrown away, sold, traded, donated, destroyed, or
otherwise disposed of without proper authority.

(e) Inthe event that any Department property becomes damaged or unserviceable, no
employee shall attempt to repair the property without prior approval of a supervisor.

(H  Allissued equipment necessary for uniformed field use shall be readily available for
duty.

700.3 FILING CLAIMS FOR PERSONAL PROPERTY
Claims for reimbursement for damage or loss of personal property must be made on Department
Memorandum. and submitted to the employee's immediate supervisor. The supervisor may
require a separate written report of the loss or damage.

The supervisor shall direct the memo to the appropriate Lieutenant, which shall include the results
of his/her investigation and whether the employee followed proper procedures. The supervisor's
report shall address whether reasonable care was taken to prevent the loss or damage.

Upon review by staff and a finding that no misconduct or negligence was involved, repair or
replacement may be recommended by the Chief of Police who will then forward the claim to
the Payroll Department..
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The Department will not replace or repair luxurious or overly expensive items (jewelry, exotic
equipment, etc.) that are not reasonably required as a part of work.

700.3.1 REPORTING REQUIREMENT
A verbal report shall be made to the employee's immediate supervisor as soon as circumstances
permit.

A written report shall be submitted before the employee goes off duty or within the time frame
directed by the supervisor to whom the verbal report is made.

700.4 LOSS OR DAMAGE OF PROPERTY OF ANOTHER

Officers and other employees intentionally or unintentionally may cause damage to the real or
personal property of another while performing their duties. Any employee who damages or causes
to be damaged any real or personal property of another while performing any law enforcement
functions, regardless of jurisdiction, shall report it as provided below.

(@) A verbal report shall be made to the employee's immediate supervisor as soon as
circumstances permit.

(b) A written report shall be submitted before the employee goes off duty or within the
time frame directed by the supervisor to whom the verbal report is made.

700.4.1 DAMAGE BY PERSON OF ANOTHER AGENCY

If employees of another jurisdiction cause damage to real or personal property belonging to the
State, it shall be the responsibility of the employee present or the employee responsible for the
property to make a verbal report to his/lher immediate supervisor as soon as circumstances permit.
The employee shall submit a written report before going off duty or as otherwise directed by the
supervisor.

These written reports, accompanied by the supervisor's written report, shall promptly be forwarded
to the appropriate Lieutenant.

700.5 LINE INSPECTIONS

Supervisors and managers in each organizational component of the Department are responsible
for conducting periodic line inspections of the organizational components within their respective
units. This includes but is not limited to use and maintenance of equipment, status and condition
of workspace/facility areas, adherence to department policies, procedures, and directives, and
uniforms and personal appearance.

700.5.1 LINE INSPECTION FREQUENCY

Spot check inspections of each organizational component of the department shall be conducted
unannounced on a quarterly basis (e.g. every three months) by the designated shift/unit

supervisor . Department managers (e.g., Command Staff) are responsible for ensuring
mechanisms such as line inspections are consistently performed. Unit supervisors are to instruct
their subordinates to immediately correct those areas deemed not meeting standards, or
request through the appropriate channels the resources or services required to make the
necessary correction(s).
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A written follow-up report (standard memo format) for corrective action taken in correcting said
deficiencies shall be provided to the appropriate command staff member by the responsible
supervisor within two working days of the request for correction being made.

Any stored Department property that is not inspected during the above quarterly inspections shall
be inspected biannually to ensure operational readiness (e.g. crowd control gear, etc).

In January of each year, the Accreditation Manager will compile a summary of all line inspection
reports and forward them to the Chief of Police for review.
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Attachment

POLICY MANUAL

Line Inspection sheet.pdf
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Fresno State Police Department
Inspection sheet

Annouunced (A)/

Comments (Organization, appearance, areas to improve.

Officer/ID # Date Unannounced (U) Pass Fail Supervisor Use legend numbers to address specific areas)
Legend (all items readily available unless otherwise noted*)

1. Uniform Appearance 7. Handcuffs and Holster 13. Flashlight 19. ID cards (PD and Bulldog card)
2. Personal Appearance 8. OC spray and Holster 14. Plate Carrier (C.A.T., rifle mags) 20. Other uniform item (badge, etc)
3. Ballistic Vest (soft armor) 9. Radio and Holster 15. Ballistic Helmet 21. Campaign hat*
4. Firearm and Holster 10. Taser and Holster 16. Rifle 22. Rain jacket*
5. Magazines and Holster 11. Taser Cartridges 17. Traffic Vest
6. Baton and Holster 12. Duty Belt (inner belt/keepers) 18. CPR pocket mask




